WEBSITE INTERN 
UNICEF NZ is seeking a part time intern to provide support to the Web Manager. 

Responsibilities will include:

· Sourcing and updating website content – images, stories, news items, video, audio etc. 
· Identifying technical problems and liaising with suppliers to get them fixed promptly
· Working  with advocacy and fundraising staff to ensure their sections of the website are current and engaging 

· Cleaning and maintaining email databases 

· Analysing website statistics 

The ideal candidate would:

· Be very capable operating within an online environment

· Have experience using content management systems

· Be familiar with Google Analytics
· Have experience managing databases
· Have excellent communication skills – especially written

· Have some marketing and/or fundraising  experience 

Hours
20 hours per week
Must be available to come in to our Wellington office for four hours per day (Monday to Friday)
Hours are flexible to allow for other commitments such as study, paid work etc. 

This is an unpaid position however travel costs will be reimbursed.
